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Budget help guide – Expenses and Revenues
	1. FUNDING HELP GUIDE - EXPENSES

		Expenses

	ESIC requested amount

	Expenses covered by the RSC or partner(s)

	Total cost of project

	
	
	Cash
	In-kind $ 
	

	List of project expenses
	$
	$
	$
	Total is calculated with formula.

	Total expenses 
	Total is calculated with formula.
	Total is calculated with formula.
	Total is calculated with formula.
	Total is calculated with formula.



	Expenses

	Include any eligible or ineligible expenses for the project.  You will find examples in the template and hints below to help you with the examples.
· Provide details and if necessary, add details to the worksheet at the bottom of the budget template. 
· List all partners including, if applicable, the RSC.



	ESIC requested amount

	Enter the amount in the column that corresponds to the expense item that the ESIC amount will cover for your project.
· Indicate what the funds requested from the ESIC will cover.

	Total Expenses
	The sum will be calculated with the formula integrated in the template.
· This sum must also be transferred to Garago; Question #2



	Expenses covered by the RSC or partner(s)

	Identify whether expenses are paid in cash or $ value in kind and name the partners, including, if applicable, the RSC.

	
· Cash

	Indicate the amount in cash. 
· Provide details and if necessary, add details to the worksheet at the bottom of the budget template.








	
· In-kind $ 

	Indicate the $ value in kind, for any payment in exchange for which you acquire a certain good or service for your project.
· Provide details and if necessary, add details to the worksheet at the bottom of the budget template.

· Volunteer hourly rate to use $24.85 (derived by using a calculation from this document :  https://www.manitoba.ca/chc/pdf/ch_estimate_economic_contribution.pdf

	Total Expenses
	The sum will be calculated with the formula integrated in the template.



	Total cost of project

	Formulas are set in the table to calculate each expense. (ESIC + Partner (cash + In-kind $)

	Total Expenses
	The sum will be calculated with the formula integrated in the template.

This sum must also be transferred to Garago; Question #2.

	

	Expenses
	· Provide details and if necessary, add details to the worksheet at the bottom of the budget template.
· List all partners including, if applicable, the CSR

	Salaries
		Community Action
	Community Transportation

	
	Salaries and benefits – 30% of the total project cost.


	Salaries and benefits – up to 100% of the total project cost.


	Employee Benefits
	Ex. Employment Insurance, CPP, WorkSafe NB, etc.

	Office Rent & Utilities
	Expenses incurred for the rental of work space or room rentals as needed.

	Office expenses & Supplies
	Office supplies such as stationery.

	Phone, Fax, Internet
	Any costs associated with the use of this technology.

	Publicité et promotion
	Ex. Posters, promotional flyers, radio ads, social media ads, etc.

	Contractual Costs (Legal, Accounting)
	Any costs associated with the purchase of services contracted by a professional, such as a consultant, facilitator, event coordinator, etc.

	Travel
	Community Transportation - Please note that no ESIC funds can be allocated to service user travel.

	
	Community Action - 
Tout frais reliés avec inscription des participants à une activité,  à des ateliers de formation, sportives, culturels et loisirs, des conférence, etc. 

	
	Community Action & Community Transportation - 
Examples of eligible expenses:
· Management and board expenses (cash or in-kind).
· Expenses incurred for travel (cash or in-kind).
· Travel expenses for training or workshops (cash or in-kind).

	Other (please identify)
	Any other necessary expenses not listed in the above categories.


	





2. BUDGET HELP GUIDE – REVENUES

		[bookmark: _Hlk120273085]
Revenues

	Revenues

	
Total revenue

	
	Estimated
	Actual
	In-kind $ 
(Donations, products, time)
	

	List of project revenues
	$
	$
	
	Total is calculated with formula.

	Total revenues
	Total is calculated with formula.
	Total is calculated with formula.
	Total is calculated with formula.
	Total is calculated with formula.



	Revenues

	Include any eligible or ineligible income for the project.  You will find examples in the template and leads below to help you with these examples.
· Provide details and if necessary, add details to the worksheet at the bottom of the budget template. 
· List all partners including, if applicable, the CSR.



	Revenues 
	Identify whether revenues are estimated, actual or in-kind and name the partners, including, if applicable, the CSR.

	
· Estimated

	Indicate the amounts that are estimated.
· Provide details and if necessary, add details to the worksheet at the bottom of the budget template.

	· Actual

	Indicate the amounts that are actual.
· Provide details and if necessary, add details to the worksheet at the bottom of the budget template.

	· In-kind $ 
	Indicate the $ value in-kind, for any income in exchange for which you acquire a certain good or service for your project.
· Provide details and if necessary, add details to the worksheet at the bottom of the budget template.
· Volunteer hourly rate to use $24.85 (derived by using a calculation from this document :  https://www.manitoba.ca/chc/pdf/ch_estimate_economic_contribution.pdf



	Total revenue 

	Formulas are established in the table to calculate each revenue (Estimated + Actual + In-kind).

	Total revenue
	The sum will be done with the formula integrated in the template.







	
Revenue
	· Provide details and if necessary, add details to the worksheet at the bottom of the budget template.
· List all partners including, if applicable, the CSR

	Registration Fees -Fares (include details and sources)
	Registration of users.
Income from all trips.

Ex. Annual membership fee, additional revenue from trip payments, etc.

	Donations (indicate sources)
	All forms of community donations; donations can come from the private corporate sector, individuals, non-profit organizations, etc.

	Federal  (include details and sources)
	Any grants obtained at the federal government.

	Provincial (ESIC / SIÉS)
	Report the amount requested from ESIC as indicated in the expenses in the previous table.

	Provincial (other provincial gov. depts. or  organizations) (include details and sources)
	Any grants obtained at the provincial government.

	Municipal (include details and sources)
	Any grants obtained by the municipal government.

	Fundraising (include details and sources)
	Ex. Fundraiser, benefit dinner, 50/50, etc.

	In-kind contributions (include details)
	In-kind contributions refer to non-payment transactions involving goods, services or works; this may include land, buildings, equipment, use of facilities, labor, goods. 

Volunteer hourly rate to use $24.85 (derived by using a calculation from this document :  https://www.manitoba.ca/chc/pdf/ch_estimate_economic_contribution.pdf)



	Other – (include details)
	Any other source of income that does not fall into the categories listed above.









2

image1.jpeg
Ensejtble Yol
Ty T2 2 gether





 


1


 


 


Budget h


elp


 


guide 


–


 


E


xpenses 


a


nd 


Revenues


 


1.


 


FUNDING H


ELP GUIDE 


-


 


E


X


PENSES


 


Expenses


 


 


ESIC requested 


amount


 


 


Expenses covered by the 


RSC


 


or 


partner


(


s


)


 


 


T


otal 


cost of 


proje


c


t


 


Cash


 


In


-


kind


 


$ 


 


List 


of


 


project


 


expenses


 


$


 


$


 


$


 


Total 


is


 


calculated 


with 


formul


a


.


 


Total 


expenses


 


 


Total 


is


 


calculated 


with formul


a.


 


Total 


is


 


calculated 


with formul


a.


 


Total 


is


 


calculated 


with formul


a.


 


Total 


is


 


calculated 


with formul


a.


 


 


Expenses


 


 


Include any eligible or ineligible expenses for the project.  You will find examples in the 


template and


 


hints


 


below to help you with the examples.


 


ü


 


Provide details and if necessary, add details to the worksheet at the bottom of 


the budget template. 


 


ü


 


List all partners including, if applicable, the 


RSC


.


 


 


ESIC requested 


amount


 


 


Enter the amount in the column that corresponds to the expense item that the 


ESI


C 


amount will cover for your project.


 


ü


 


Indicate what the funds requested from the 


ESIC


 


will cover


.


 


Total


 


Expenses


 


The sum will be 


calculated


 


with the formula integrated in the 


template


.


 


ü


 


This sum must also be 


transferred to Garago


; 


Question 


#


2


 


 


Expenses c


overe


d 


by the 


RSC


 


or 


partner(s)


 


 


Identify whether expenses are paid in 


cash


 


or 


$ value in kind


 


and name the partners, 


including, if applicable, the 


RSC.


 


 


ü


 


Cash


 


 


Indicate the amount in cash


.


 


 


ü


 


Provide details


 


and if necessary, add details to the worksheet at the bottom of 


the budget template.


 


 


 


 


 


 


ü


 


In


-


kind


 


$ 


 


 


Indicate the $ value in kind, for 


any payment in exchange for which you acquire a certain 


good or service for your project.


 


ü


 


Provide details


 


and if necessary, add details to the worksheet at the bottom of the 


budget template.


 


 


ü


 


Volunteer hourly rate to use $24.85 (


derived by using a calculat


ion from this 


document :  


https://www.manitoba.ca/chc/pdf/ch_estimate_economic_contribution.pdf


 


Total Expenses


 


The sum will be calculated with the formula integrated in 


the template


.


 


 




  1     Budget h elp   guide  –   E xpenses  a nd  Revenues  

1.   FUNDING H ELP GUIDE  -   E X PENSES  

Expenses    ESIC requested  amount    Expenses covered by the  RSC   or  partner ( s )    T otal  cost of  proje c t  

Cash  In - kind   $   

List  of   project   expenses  $  $  $  Total  is   calculated  with  formul a .  

Total  expenses    Total  is   calculated  with formul a.  Total  is   calculated  with formul a.  Total  is   calculated  with formul a.  Total  is   calculated  with formul a.  
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ESIC requested  amount    Enter the amount in the column that corresponds to the expense item that the  ESI C  amount will cover for your project.      Indicate what the funds requested from the  ESIC   will cover .  

Total   Expenses  The sum will be  calculated   with the formula integrated in the  template .      This sum must also be  transferred to Garago ;  Question  # 2  

 

Expenses c overe d  by the  RSC   or  partner(s)    Identify whether expenses are paid in  cash   or  $ value in kind   and name the partners,  including, if applicable, the  RSC.  

     Cash    Indicate the amount in cash .        Provide details   and if necessary, add details to the worksheet at the bottom of  the budget template.  

 

     

     In - kind   $     Indicate the $ value in kind, for  any payment in exchange for which you acquire a certain  good or service for your project.      Provide details   and if necessary, add details to the worksheet at the bottom of the  budget template.        Volunteer hourly rate to use $24.85 ( derived by using a calculat ion from this  document :   https://www.manitoba.ca/chc/pdf/ch_estimate_economic_contribution.pdf  

Total Expenses  The sum will be calculated with the formula integrated in  the template .  

 

